COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  EMERGENCY MANAGEMENT DUTY OFFICER 

	TITLE CODE:  2113
	GROUP:  MILITARY AND EMERGENCY PREPAREDNESS

	SELECTION METHOD:  100% QUAL      REV. 05-08
NO. TEST QUESTIONS:  
SELECTION ID:  8246                           EXAM NO.:  
	SALARY:  (MIN-MID)  $2006.08 - $2657.70
GRADE:  10

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  BRANCH MANAGER

	PRIMARY USER AGENCY:  DEPARTMENT OF MILITARY AFFAIRS

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Receives notification and coordinates services and resources for state and local agencies responding to technological or natural disasters and emergencies statewide.  Serves as the initial contact for the Kentucky Emergency Operations Center; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Must have completed at least fifty-four (54) semester hours of college.

	

	EXPERIENCE:  Must have one year of experience in law enforcement, fire fighting, emergency medical technician experience, operation of communication equipment or in emergency response operations.  

	

	SUBSTITUTION CLAUSE:  

	

	EDUCATION:  None

	

	EXPERIENCE:  Experience in emergency response work such as law enforcement, fire fighting, communications, EMT and/or related emergency operations will substitute for the required college on a year‑for‑year basis.

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

None


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Provide notification of severe weather to the public and/or local officials.  Serve as the focal point for all responses of hazardous materials incidents.  Support emergency communications and paging requirements for Emergency Management staff, Fire Marshal's Office, Natural Resources and Environmental Protection Cabinet and other state agencies.  Conduct tests and activate electronic and digital equipment for the state warning system including the Bluegrass Alert and Notification System.  Uses guidelines to coordinate incidents or emergencies.  Tracks radiological shipments both by rail and highway utilizing an automated system.  Receive, interview and record all incidents reported to the State Emergency Operations Center.  Prepares reports and briefings for senior emergency management staff as well as other state agency representatives on incidents.  Assists in maintaining the incident database.  Participates in training and exercises.  Learns to operate various specialized operating systems.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work is performed in a secure situation room.  High levels of stress may be encountered.  Must be available to work a rotating shift and work alone during nights and weekends.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  06/16/1982
	DATE OF LAST REVISION:  02/24/2006

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


