COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  CONSERVATION EDUCATION PROG SUPERVISOR

	TITLE CODE:  7138
	GROUP:  AGRICULTURAL AND WILDLIFE SCIENCES

	SELECTION METHOD:  100% QUAL               REV. 12-99
NO. OF TEST QUESTIONS:

SELECTION ID:  5837                           EXAM NO.
	SALARY:  (MIN-MID)  $3230.84 - $4280.10
GRADE:  15  

SPECIAL ENTRANCE RATE:  No 

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  ADMINISTRATIVE BRANCH MANAGER

	PRIMARY USER AGENCY:  DEPARTMENT OF FISH AND WILDLIFE RESOURCES

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Supervises and coordinates the planning and presentation of the conservation education program in an assigned area.  Has responsibility for the operation of a conservation education camp during camping season; OR, Supervises and coordinates the planning and presentation of conservation education programs to the public; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with a bachelor’s degree in biology, conservation biology, ecology, education, environmental science, environmental studies, forestry, fisheries management, parks and recreation, wildlife biology, wildlife management, wildlife conservation or related field.

	

	EXPERIENCE:  Must have six years of experience in the field of wildlife conservation.

	

	SUBSTITUTION CLAUSE:   

	

	EDUCATION:  None

	

	EXPERIENCE:  Experience in the field of wildlife conservation will substitute for the college education on a year-for-year basis.

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

	Must possess a valid driver's license.


POST EMPLOYMENT REQUIREMENTS:  EMPLOYEES IN THIS CLASS WILL BE REQUIRED TO OBTAIN CREDENTIALS OUTLINED BELOW WITHIN A REASONABLE TIME, OR IF EMPLOYEES POSSESS SUCH CREDENTIALS AT THE TIME OF HIRE THEY WILL BE REQUIRED TO MAINTAIN THOSE CREDENTIALS SO LONG AS THEY ARE EMPLOYED IN THIS CAPACITY.  IT IS THE RESPONSIBILITY OF THE EMPLOYING AGENCY TO VERIFY THE ATTAINMENT AND/OR MAINTENANCE OF THESE CREDENTIALS, TO REMOVE FROM THIS CLASS ANY EMPLOYEE WHO DOES NOT ATTAIN OR MAINTAIN THESE CREDENTIALS, AND TO ASSURE THAT ANY EMPLOYEE WHO PERFORMS THESE FUNCTIONS, WITHOUT REGARD TO THE CLASS THEY ARE IN, HAVE THE APPROPRIATE CREDENTIALS.
Must maintain a valid driver’s license for the length of employment in this classification.

	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Supervises and coordinates the planning and presentation of the education programs in an assigned area or to the public.  Contacts school administrators and arranges a monthly schedule of classes.  Presents lessons on conservation of natural resources and conservation education programs.  Supervises the operation of a conservation education camp or program.  Maintains inventories of supplies and equipment.  Orders supplies and equipment as needed.  Deposits receipts from canteen, insurance and visitor meals.  Maintains records of campers’ achievements and accidents.  Administers first aid as needed and/or arranges for medical treatment.  Files insurance claims.  Has responsibility for use and maintenance of equipment.  Distributes and receives applications to attend conservation camp.  Collects deposits and money orders from campers and/or the public.  Prepares camp rosters.  Arranges for and coordinates the transportation of campers.  Researches literature pertinent to conservation lessons. 

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


When working in a Conservation Camp time is spent in a residential setting with 200 children campers per week.  When working in a Conservation Camp must be able to run, stoop, bend, push, pull and lift object or child from unsafe place and must be able to traverse rugged terrain.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  06/16/1982
	DATE OF LAST REVISION:  05/16/2008

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


