COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  TECHNOLOGY CONSULTANT - KDLA

	TITLE CODE:  5062
	GROUP:  LIBRARIES

	SELECTION METHOD:  100% QUAL             REV. 11-99 

NO. OF TEST QUESTIONS:

SELECTION ID:  7095                            EXAM NO.
	SALARY:  (MIN-MID)  $3230.84 - $4280.10
GRADE:  15  

SPECIAL ENTRANCE RATE:  No 

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  PUBLIC RECORDS BRANCH MANAGER OR 

LIBRARY BRANCH MANAGER - KDLA 

	PRIMARY USER AGENCY:  DEPARTMENT FOR LIBRARIES AND ARCHIVES

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Provides consultative and specialized services to archival/records management professionals to ensure that electronically generated  public records are accessible and maintained in compliance with approved information technology standards, and statutes, regulations and procedures relating with records retention; OR, serves as administrator of the department’s Electronic Records Archives; OR serves as technology consultant to public libraries on a statewide basis; and performs other duties as required.  


	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with a master's degree in library science, archival science or records management.

	

	EXPERIENCE:  Must have two years of experience in any combination of the following:  computer programming, systems analysis, website design, website development, website maintenance or records systems analysis.   

	

	SUBSTITUTION CLAUSE:   

	

	EDUCATION:  None

	

	EXPERIENCE:  A bachelor’s degree supplemented by two years of experience in any combination of the following areas within an archival or library setting will substitute for the master’s degree: computer programming, systems analysis, website design, development or maintenance and/or record systems analysis.

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

	None


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Serves as a technology consultant.  Researches, evaluates and troubleshoots computer hardware and software and assists archival / record managers and library personnel in the resolution of problems relating to electronic record appraisal and management, LANs, the Internet, purchasing, optical imaging, HTML / web site development, development / maintenance of data bases and other areas.  Uses specialized software tools to analyze, appraise, transfer, and accession electronic public records and subsequently, to convert, validate, describe, make web accessible and preserve these records in an electronic records archives using a variety of automated techniques.  Conducts technological needs assessments and makes recommendations.  Serves on technology committees and attends legislative committee hearings.  Conducts workshops and provides on-site training.  Collects and compiles statistical data and prepares analytical reports.  Organizes and maintains a clearinghouse on resource materials.  Provides input on the development of policy options.  Interprets and follows established agency policy and procedures.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work is performed in an office setting.  Will require some travel.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  01/16/1986
	DATE OF LAST REVISION:  05/16/2007

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, SEXUAL ORIENTATION, GENDER IDENTITY, ANCESTRY OR VETERAN STATUS.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


