COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  KENTUCKY VETERANS CENTER ADMINISTRATOR I

	TITLE CODE:  9677
	GROUP:  GENERAL ADMINISTRATION

	SELECTION METHOD:  100% QUAL      REV. 05-01

NO. TEST QUESTIONS:  

SELECTION ID:  8787              EXAM NO.:  
	SALARY:  (MIN-MID)  $4300.08 - $5696.60
GRADE:  18

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  EXECUTIVE DIRECTOR

	PRIMARY USER AGENCY:  DEPARTMENT OF VETERANS' AFFAIRS

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Manages all administrative programs, both medical and non‑medical services, and staff of a Kentucky Veterans’ Center with 100-200 beds; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with a bachelor's degree.  

	

	EXPERIENCE:  Must have five years of supervisory experience in the management of a facility involving the care, treatment, rehabilitation, housing, feeding and work of persons with an emphasis upon the disabled and aged.  

	

	SUBSTITUTION CLAUSE:  

	

	EDUCATION:  None

	

	EXPERIENCE:  Additional experience in administration or supervision of a long-term care facility or related facility will substitute for the required education on a year-for-year basis.

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

Must be licensed as a Nursing Home Administrator by the Kentucky Board of Licensure for Nursing Home Administrators as required by KRS 216A.030 and KRS 216A.080 and defined by 201 KAR 6:020. 

http://162.114.4.13/KRS/216A00/080.PDF
http://www.lrc.state.ky.us/kar/201/006/020.htm
POST EMPLOYMENT REQUIREMENTS:  EMPLOYEES IN THIS CLASS WILL BE REQUIRED TO OBTAIN CREDENTIALS OUTLINED BELOW WITHIN A REASONABLE TIME, OR IF EMPLOYEES POSSESS SUCH CREDENTIALS AT THE TIME OF HIRE THEY WILL BE REQUIRED TO MAINTAIN THOSE CREDENTIALS SO LONG AS THEY ARE EMPLOYED IN THIS CAPACITY.  IT IS THE RESPONSIBILITY OF THE EMPLOYING AGENCY TO VERIFY THE ATTAINMENT AND/OR MAINTENANCE OF THESE CREDENTIALS, TO REMOVE FROM THIS CLASS ANY EMPLOYEE WHO DOES NOT ATTAIN OR MAINTAIN THESE CREDENTIALS, AND TO ASSURE THAT ANY EMPLOYEE WHO PERFORMS THESE FUNCTIONS, WITHOUT REGARD TO THE CLASS THEY ARE IN, HAVE THE APPROPRIATE CREDENTIALS.
Must maintain licensure as a Nursing Home Administrator issued by the Kentucky Board of Licensure for Nursing Home Administrators as required by KRS 216A.030 and KRS 216A.080 and defined by 201 KAR 6:020 for the length of employment in this classification. 


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Provides general direction over all operational programs and administrative support areas of a Kentucky Veterans Center with a budget between 7 to 10 million dollars.  Directs, assigns and evaluates the work performance of subordinate professional and clerical employees engaged in programmatic and administrative responsibilities.  Coordinates and oversees the development and implementation of policies and procedures for each discipline or department as they pertain to state and federal regulations to include:  Nursing, Pharmacy, Activities, Physical Therapy, Social Services, Medical, Food Service, Maintenance, Housekeeping, Laundry, Day Care, etc.  Ensures that patients’ rights are protected to include the opportunity for patient input and notification of action taken by staff in the patient's behalf.  Monitors and otherwise maintains a Quarterly Reporting System for all activities.  Ensures that legal guardianship responsibilities are provided to each patient under care.  Ensures that all social service staff have the necessary professional/technical certification that is required by law.  Supervises and assures the effective functioning of the committees required by the state and federal regulating agencies which include Pharmacy, Infection Control, Admissions, Evaluation, Dietary, Safety, Patient Care, etc.  Oversees the development and operation of personnel which includes labor relations, hiring, disciplinary actions, employee evaluation and development.  Oversees the preparation of the budget and monitors the fiscal management of the facility.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work is primarily performed in an office setting.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  04/16/2001
	DATE OF LAST REVISION:  02/24/2006

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, SEXUAL ORIENTATION, GENDER IDENTITY, ANCESTRY OR VETERAN STATUS.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


