COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  CORRECTIONAL INDUSTRIES PRODUCTION SUPV

	TITLE CODE:  2224
	GROUP:   CORRECTIONS

	SELECTION METHOD:  100% QUAL      REV. 03-01

NO. OF TEST QUESTIONS:  

SELECTION ID:  7452                               EXAM NO.  
	SALARY:  (MIN-MID)  $2670.20 - $3554.70
GRADE:  13
SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  CORRECTIONAL INDUSTRIES OPERATIONS MANAGER

	PRIMARY USER AGENCY:  DEPARTMENT OF CORRECTIONS

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Supervises and oversees a specific correctional industries manufacturing/production operation, supervises and evaluates the work of a staff of correctional industries production coordinators.  Serves as assistant manager for daily operations and assumes the responsibilities of the correctional industries operations manager in their absence.  Oversees the safety and security of plant production area and supervision of inmates.  Acts as a secondary liaison between correctional industries sales representative and vendors in the production planning and ordering of tools, materials and supplies; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  High school graduate.

	

	EXPERIENCE:  Must have three years of specific trade(s) experience in welding, metalworking, woodworking, sewing machine operating, sign making, graphic arts, offset, photolithographic or screen process printing, wood furniture making, paneling, clothing manufacturing, furniture upholstering, furniture refinishing, mattress manufacturing, soap manufacturing, metal fabricating, embroidery, two-way radio repair, or data entry work, must have one year experience in the supervision of employees in any field.

	

	SUBSTITUTION CLAUSE:   

	

	EDUCATION:  Additional education in one of the above fields will substitute for one year of the specific trades experience on a year‑for‑year basis.

	

	EXPERIENCE:  None

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

	None


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Supervises the work of a staff of correctional industries production coordinators.  Supervises the overall production of manufacturing services for a correctional facility.  Supervises a group of inmates in a specific industrial or service operation such as printing, paneling, furniture making, clothing manufacturing, sign making, data managing, etc.  Coordinates the industrial/service operation with correctional program policies and procedures.  Provides training and instruction on safety to inmates in industrial/service operations.  Maintains inventory control of materials and equipment.  Checks quality of industrial/service products and applies corrective procedures as needed.  Maintains security/control of inmates in correctional industries operation (includes tool control, direct supervision of inmates, inmate discipline, written reports of inmate violation of institutional rules).  Recommends operational changes to supervisors.  Maintains records and reports.  Serves as acting operations manager during periods of absence by the operations manager.  As assistant manager assists in the day‑to‑day management of the total operation.  Oversees production scheduling.  Operates forklift and various tools and machinery.  Maintains knowledge of OSHA Safety rules and regulations.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work is typically performed in a shop setting within a correctional facility.  Works closely with inmates on a daily basis.  Stooping and bending are involved in the security shake down of inmates.  Some lifting is required (50 lbs. or more) in receiving, moving and stacking of tools and materials when unloading delivery trucks.  Work environment is hazardous due to working in a state correctional facility with convicted felons.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  11/16/1986
	DATE OF LAST REVISION:  05/16/2008

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


