COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  ECONOMIC DEVELOPMENT DIRECTOR III

	TITLE CODE:  9939
	GROUP:   UNCLASSIFIED SERVICE

	SELECTION METHOD: 

UNCLASSIFIED, NON-COMPETITIVE APPOINTMENT
	SALARY:  (MIN-MID)  $4729.74 - $6265.84
GRADE:  19

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  COMMISSIONER

	PRIMARY USER AGENCY:  ECONOMIC DEVELOPMENT CABINET

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Provides overall general direction for Regional Economic Development Division in assisting existing industries, businesses and community development efforts in the region.  Responsible for management and supervision of field/satellite office staff and coordination of regional office activities with other local, regional and state development agencies and organizations; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Sufficient education which would assure the knowledge, skills and abilities to accomplish agency objectives. 
EXPERIENCE:  Sufficient professional level administrative experience which would assure the knowledge, skills and abilities to accomplish agency objectives.


	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Develops and implements policy regarding information of state and/or federal laws, rules and regulations.  Develops an overall plan, policies and procedures for the delivery of services to existing businesses and communities in the region.  Implements an existing industry visitation and business assistance referral program.  Implements a community development program that includes procedures for assessing a community's strengths and weakness in attracting, retaining, and developing businesses; provides referrals to appropriate government assistance programs; and assists in the development of appropriate economic development programs and organizations.  Assists in the development of a regional strategic economic development plan.  Establishes reporting procedures regarding regional existing industry and community development activities and submits regular reports to appropriate state officials.  Develops a plan for coordinating regional office activities with other local, regional and state development agencies.  Represents the division/department or Cabinet on task forces, committees, councils or meetings as assigned.  Delivers speeches and coordinates seminars relating to economic development.  Trains new regional development representatives.  Provides general guidance to regional staff regarding program plans, development, implementation and evaluation.  Responsible for budget management functions of the regional division which includes budgeting activities, accounting requirements, compliance with state and federal financial requirements and maintenance of accounting records through auditing.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work is typically performed in an office setting.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  05/16/1992
	DATE OF LAST REVISION:  10/16/2008

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, SEXUAL ORIENTATION, GENDER IDENTITY, ANCESTRY OR VETERAN STATUS.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


