COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  EMRGCY MED SRVS FOR CHILDREN PROJ COORD

	TITLE CODE:  3383 
	GROUP:   HEALTH INSPECTION

	SELECTION METHOD:  100% QUAL

NO. OF TEST QUESTIONS:

SELECTION ID:  8838                                  EXAM NO.
	SALARY:  (MIN-MAX)  $2937.20 - $3890.90
GRADE:  14

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO: EXECUTIVE OR DEPUTY EXECUTIVE DIRECTOR 

	PRIMARY USER AGENCY: KENTUCKY BOARD OF EMERGENCY MEDICAL SERVICES (KBEMS)

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Coordinates all inter- or intra-unit administrative functions of the federally funded Emergency Medical Services for Children (EMS-C) program(s) on a statewide basis; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  Graduate of a college or university with a bachelor’s degree.

	

	EXPERIENCE:  Must have been licensed and in good standing as a paramedic for a minimum of four years.

	

	SUBSTITUTION CLAUSE:   

	

	EDUCATION:  A master’s degree will substitute for one year of the required experience.

	

	EXPERIENCE:  Management experience in the field of emergency medical services or EMS-C program will substitute for the required education on a year-for-year basis.

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.)  

Must be currently licensed and in good standing as a paramedic in Kentucky, certified as a PEEP instructor, PALS instructor, and CPR instructor.

	


POST EMPLOYMENT REQUIREMENTS:  EMPLOYEES IN THIS CLASS WILL BE REQUIRED TO OBTAIN CREDENTIALS OUTLINED BELOW WITHIN A REASONABLE TIME, OR IF EMPLOYEES POSSESS SUCH CREDENTIALS AT THE TIME OF HIRE THEY WILL BE REQUIRED TO MAINTAIN THOSE CREDENTIALS SO LONG AS THEY ARE EMPLOYED IN THIS CAPACITY.  IT IS THE RESPONSIBILITY OF THE EMPLOYING AGENCY TO VERIFY THE ATTAINMENT AND/OR MAINTENANCE OF THESE CREDENTIALS, TO REMOVE FROM THIS CLASS ANY EMPLOYEE WHO DOES NOT ATTAIN OR MAINTAIN THESE CREDENTIALS, AND TO ASSURE THAT ANY EMPLOYEE WHO PERFORMS THESE FUNCTIONS, WITHOUT REGARD TO THE CLASS THEY ARE IN, HAVE THE APPROPRIATE CREDENTIALS.
Must maintain licensure and good standing as paramedic in Kentucky and maintain instructor certifications for the length of employment in this classification.

http://www.kbems.org/legislative.htm 

	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Interprets laws, regulations, policies and procedures for the EMS-C program to the implementing staff and program recipients on a statewide basis.  Request and collects data, edits and analyzes data, and writes comprehensive program status reports for the executive staff and Board related to the EMS-C program.  Provides a comprehensive review and summary on the progress of the EMS-C program on a yearly basis and a status report for each meeting of the KBEMS.  Performs in-depth analysis of program support needs and recommends policy and procedural modifications to better deliver the EMS-C product.  Responds to programmatic inquiries from the general public, governmental officials, or EMS providers.  Reviews and analyzes the impact of legislative reports (state and federal), financial or policy changes in respect to the EMS-C program.  Prepares the federal EMS-C grant, budget, modifications, and carryover funds to insure compliance with the federal grant guidelines.  Communicate procedural or program changes to program staff, instructors, recipients, and other interested parties.  Attends professional development meetings, EMS-C grant meetings, all KBEMS Meetings, and other meetings to gather or distribute program or technical information.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Work is primarily performed in the field, however office time is required.  

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  08/16/2003
	DATE OF LAST REVISION:  05/16/2008

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


