COMMONWEALTH OF KENTUCKY

CLASS SPECIFICATION

	CLASS TITLE:  HVAC INSPECTOR II

	TITLE CODE:  3264
	GROUP:  PERSONAL SAFETY AND BUILDING INSPECTION 

	SELECTION METHOD:  100% QUAL      REV. 07-96

NO. OF TEST QUESTIONS:

SELECTION ID:  8467                            EXAM NO.
	SALARY:  (MIN-MID)  $2937.20 - $3890.90
GRADE:  14

SPECIAL ENTRANCE RATE:  No

	POSITIONS IN THIS CLASS GENERALLY REPORT TO:  ASSISTANT DIRECTOR

	PRIMARY USER AGENCY:  ENVIRONMENTAL AND PUBLIC PROTECTION CABINET

	

	CHARACTERISTICS OF THE CLASS:  CHARACTERISTICS OF A CLASS ARE GENERAL STATEMENTS INDICATING THE LEVEL OF RESPONSIBILITY AND DISCRETION OF POSITIONS IN THAT JOB CLASSIFICATION.

	Performs and coordinates investigative and administrative duties in the enforcement of the heating, ventilation and air conditioning (HVAC) program; OR, supervises the HVAC inspection program in a defined geographic region to ensure compliance with state law, regulations and codes; and performs other duties as required.



	MINIMUM REQUIREMENTS:  MINIMUM REQUIREMENTS ARE COMPREHENSIVE STATEMENTS OF THE MINIMUM BACKGROUND AS TO EDUCATION, EXPERIENCE, AND OTHER QUALIFICATIONS WHICH WILL BE REQUIRED IN ALL CASES AS EVIDENCE OF AN APPOINTEE'S ABILITY TO PERFORM THE WORK PROPERLY.

	EDUCATION:  High school graduate.

	

	EXPERIENCE:  Must have six years of experience in the inspection, installation or repair of heating, ventilation and air conditioning systems.

	

	SUBSTITUTION CLAUSE:   

	

	EDUCATION:  A bachelor's or associate's degree in engineering, mechanical engineering or a closely related field will substitute for the required experience on a year-for-year basis.  OR Heating, ventilation and air conditioning training (HVAC) at a vocational or technical school will substitute for the required experience on a year-for-year basis.

	

	EXPERIENCE:  None

	

	SPECIAL REQUIREMENTS:  (AGE, LICENSURE, REGULATION, ETC.) 

	Must possess a current license as either a master HVAC contractor or journeyman HVAC mechanic issued by the Department of Housing, Buildings and Construction OR must have passed within the past two years the Kentucky Master HVAC Contractor Examination or the Kentucky Journeyman HVAC Mechanic Examination administered by the National Assessment Institute.  Must possess a valid driver's license. http://162.114.4.13/KRS/198B00/658.PDF and http://www.dhbc.ky.gov/hvac/.


POST EMPLOYMENT REQUIREMENTS:  EMPLOYEES IN THIS CLASS WILL BE REQUIRED TO OBTAIN CREDENTIALS OUTLINED BELOW WITHIN A REASONABLE TIME, OR IF EMPLOYEES POSSESS SUCH CREDENTIALS AT THE TIME OF HIRE THEY WILL BE REQUIRED TO MAINTAIN THOSE CREDENTIALS SO LONG AS THEY ARE EMPLOYED IN THIS CAPACITY.  IT IS THE RESPONSIBILITY OF THE EMPLOYING AGENCY TO VERIFY THE ATTAINMENT AND/OR MAINTENANCE OF THESE CREDENTIALS, TO REMOVE FROM THIS CLASS ANY EMPLOYEE WHO DOES NOT ATTAIN OR MAINTAIN THESE CREDENTIALS, AND TO ASSURE THAT ANY EMPLOYEE WHO PERFORMS THESE FUNCTIONS, WITHOUT REGARD TO THE CLASS THEY ARE IN, HAVE THE APPROPRIATE CREDENTIALS.
Must maintain a current license as either a master HVAC contractor or journeyman HVAC mechanic issued by the Department of Housing, Buildings and Construction OR must have passed within the past two years the Kentucky Master HVAC Contractor Examination or the Kentucky Journeyman HVAC Mechanic Examination administered by the National Assessment Institute.  Must maintain a valid driver's license.

	EXAMPLES OF DUTIES OR RESPONSIBILITIES OF THE CLASSIFICATION:  EXAMPLES OF DUTIES OR RESPONSIBILITIES ARE NOT TO BE CONSTRUED AS DESCRIBING WHAT THE DUTIES OR RESPONSIBILITIES OF ANY POSITION SHALL BE AND ARE NOT TO BE CONSTRUED AS LIMITING THE APPOINTING AUTHORITY'S ABILITY TO ADD TO, OR OTHERWISE ALTER THE DUTIES AND RESPONSIBILITIES OF A POSITION.  THE USE OF AN INDIVIDUAL EXPRESSION OR ILLUSTRATION AS TO DUTIES OR RESPONSIBILITIES SHALL NOT BE REGARDED AS EXCLUDING ASSIGNMENT OF OTHERS NOT MENTIONED WHICH ARE OF SIMILAR KIND OR QUALITY.


Supervises and/or coordinates the work of inspectors in an assigned region and evaluates their activities.  Verifies that HVAC contractors, mechanics and apprentices are in compliance with license requirements.  Issues warnings and notices of violation of laws pertaining to the installation of HVAC equipment by license holders.  Attends Heating, Ventilation and Air Conditioning Board meetings, hearings and court proceedings as a witness for the Commonwealth.  Receives and investigates complaints concerning HVAC equipment.  Interviews home owners, contractors, etc. concerning complaints.  Conducts a visual inspection of HVAC equipment such as component parts, complete new HVAC systems, ducts, vent pipes, gas lines and electrical outlets during investigations.  Assists with approved legal actions resulting from complaints or investigations.  Maintains records of all investigations.   Consults with architects and engineers, HVAC contractors, builders and home owners on pertinent code requirements concerning HVAC systems.  Assists in the development of and conducts HVAC training.  Prepares and keeps records and renders reports as required.  Conducts meetings and presentations to HVAC contractors, lay groups and others as directed.

	TYPICAL WORKING CONDITIONS AND UNIQUE PHYSICAL REQUIREMENTS:  INCUMBENTS IN THIS CLASSIFICATION WILL TYPICALLY PERFORM THEIR PRIMARY JOB DUTIES UNDER THESE CONDITIONS, HOWEVER, THESE CONDITIONS MAY CHANGE ON OCCASION IN PERFORMING THE DUTIES OF AN INDIVIDUAL POSITION.


Incumbents in this classification may be required to travel within a designated inspection area and may be required to safely enter and work in areas with limited or difficult access to conduct inspections.

	ADDITIONAL REQUIREMENTS:  


Applicants and employees in this classification may be required to submit to a drug screening test and background check.  

	DATE CLASS ESTABLISHED:  09/01/1995
	DATE OF LAST REVISION:  02/24/2006

	THE COMMONWEALTH OF KENTUCKY DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, AGE, DISABILITY, OR VETERAN STATUS IN EMPLOYMENT OR OTHER PROVISION OF SERVICES.  REASONABLE ACCOMMODATIONS ARE PROVIDED UPON REQUEST.


